
Office 365 Student Accounts

Office 365 login: portal.office.com

User login name:
First Initial of First Name+Last Name+Last four digits of his/her MyEdBC ID@LangleySchools.ca (not case 
sensitive).  Example: Login name for Harry Potter, MyEdBC ID #71169 is hpotter1169@langleyschools.ca 

Password:
(New) K-5: qwerty.123 
(New for 6-7) 6-12: First two letters of first name, first four digits of student number, 2 dollars signs 
 example: ha1234$$  

For Grade K – 7:
Students will not have access to Outlook email. Their user account name/password looks like 
an email account but they will not have the ability to actually email. (decided by the Office 365 
Committee with input from teachers) 

For Grade 8-12:
Students have email access on Office 365 (decided by the Office 365 Committee with input from 
teachers) Email Address: Same as user login name. When emailing, students will only see other SD35 
students. They will need their teacher’s email address. 

Assigned apps for Grade K-7 Students 
•OneNote  •Word  •Outlook •PowerPoint  •Excel  •OneDrive  •Forms  •Video 
 Sample login tiles/apps of a K-7 student:   

"  
  

Assigned apps for Grade 8-12 Students:
•OneNote  •Word  •PowerPoint  •Excel  •OneDrive  •Forms  •Video  •Mail  •Calendar  •People  •Tasks. 
Sample login tiles/apps of an 8-12 student:   

"  

Suggestions for file management:
•folder names: suggested: Div X or Teacher>NameOfContent> 2019-2020 

• Div4 Virus Project 2019-2020 
•file names: suggested: LastName ObviousFileName 

• Potter Virus Stats 

Troubleshooting student login challenges
(New) Submit to the Help Desk a ticket. Multiple students can be included on one ticket entry. Please 
ensure you have include the student names AND PENS. 
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