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Personal Profile 

Legal and Preferred Name___________________________________________ _________________________________ 

Date Reference is needed :_____________________________________________________( 2 weeks’ notice required) 

Languages:________________________________________________________________________________________ 

Personal Profile - Please include: 

1. Purpose of Letter of Reference:_________________________________________________________________ 

2. Goals: 

 University Faculty of choice 

______________________________________________________________________________ 

 University of Choice 

______________________________________________________________________________ 

 Career Goals 

______________________________________________________________________________ 

 

3. Academic Achievements        Dates 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

4. School Service Involvement: (role, level of involvement, level of achievement)  Dates   

       

___________________________________________________________________________________________

___________________________________________________________________________________________

__________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

5. Community Service Involvement: (role, level of involvement, level of achievement)   Dates   

         

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 
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6. Work Experience: (Include skills, duties and frequency of work)    Dates 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

 

7. Awards/Recognition:         Dates 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

8. Athletics/Music/ Other Accomplishments      Dates 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

9. Character Strengths:  (List and explain) 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

10. Weaknesses: (List and explain if necessary) 

 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

11. Why do you think you would be a good candidate for this scholarship, opportunity, job, etc. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

12. Extenuating Circumstances (optional):  ex.  Financial Hardship, Medical, Death in the Family, and any other 

difficulties you may have had to overcome. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 


